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Instructions to Proposers 

 

1. In order for a proposal to be considered, it must be based on terms, conditions and 
Scope of Services contained herein and must be a complete response to this RFP.  One 
(1) original and eight (8) copies of each Proposal including an electronic copy of your 
response in PDF format readable on Microsoft Operating systems shall be submitted to 
the Purchasing Department.  The original Proposal should be marked “Original.”  The 
copies must consist of all documents that are included in the “Original” Proposal.  No 
other distribution of the Proposal shall be made by the Proposer.  Proposals shall be 
limited to thirty (30) double-sided pages or less and must be signed by an authorized 
representative.  A letter of introduction, forms, reports, brochures, dividers, and detailed 
resumes are not counted in the thirty (30) double-sided page limit.  Each Proposal 
should be bound in a single volume with all relevant documentation.  The Guilford 
County Board of Education (“GCS”) may elect to require oral presentations after receipt 
of the proposals. 
 

2. Non-Mandatory Pre-Proposal Conference:  A Pre-Proposal Conference will be held at 
10:00 A.M., on Tuesday, January 7, 2014, GCS Purchasing Department Conference Room 
100, 501 W. Washington Street, Greensboro, NC 27401.  The purpose of this Conference 
is to allow all potential Proposers an opportunity to present questions and obtain 
clarifications relative to this solicitation.  While attendance at this Conference will not be 
a prerequisite to submitting a proposal, all potential Proposers are strongly encouraged 
to attend and read the entire solicitation in advance.  Any changes resulting from this 
Conference will be issued in a written Addendum to the solicitation. 
 

3. Communication with Proposers:  All communication between the Purchasing 
Department and prospective Proposers shall be in writing or via email.  Any inquiries, 
requests for interpretation, technical questions, clarification, or additional information 
shall be directed to Don Reid, Purchasing Officer, at reidd@gcsnc.com.  All questions 
concerning this RFP shall reference the RFP number, section number and paragraph.  
Questions and responses affecting the Scope of Services will be provided to all Proposers 
by issuance of an Addendum.  All questions shall be received by the Purchasing 
Department no later than 5:00 p.m. on Friday, January 10, 2014.  NO EXCEPTIONS.  
Answers will be in the form of an addendum posted to the Web site by 5:00 p.m. on 
Friday, January 17, 2014, at the discretion of Guilford County Schools. 
 

4. Proposal Due Date:  Proposals will be received until 2:00 p.m., Monday, January 27, 
2014.  Sealed Proposals must be mailed or hand delivered to:  GCS Purchasing 
Department, Attn:  Don Reid, Purchasing Officer, 501 W. Washington Street, Greensboro, 
NC 27401.  Proposals shall be duly marked and/or identified with Proposer’s name, 
address and the RFP number. 
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5. Late Proposals:  Proposals received after the date and time specified will not be 
considered for award and will be returned to the Proposer unopened. 
 

6. Vendor Application:  All Proposers shall complete and submit the Vendor Application 
along with the W-9 Form.  This information will be used to create or update an 
electronic vendor database if awarded contract. 
 

7. Bond Requirements:  A Performance Bond will not be required for this project. 
 

8. Minority and Women Owned Business Requirements:   GCS promotes full and equal 
access to business opportunities with GCS.  Minority and women owned businesses as 
well as other responsible vendors shall have a fair and reasonable opportunity to 
participate in GCS business opportunities.  
 
Prime suppliers (i.e., those who deal directly with GCS) should support GCS MWBE 
Program by making an effort to engage minority and women owned businesses as 
subcontractors for goods and services to the extent available.  GCS has a goal of 10% 
participation.  The proposal should address efforts to meet the goal.  If there are 
additional questions, please contact Tammie Hall, at 336-335-3297 or email 
hallt6@gcsnc.com. 
 

9. Qualifications of Proposers:  GCS may make such reasonable investigations as deemed 
proper and necessary to determine the ability of the Proposer to perform the work and 
the Proposer shall furnish all such information for this purpose as may be requested.  
GCS reserves the right to inspect the Proposer’s physical facilities prior to award to 
satisfy questions regarding the Proposer’s capabilities.  GCS further reserve the right to 
reject any Proposal if the evidence submitted by, or investigations of, such Proposer 
indicates the Proposer is not properly qualified to carry out the obligations of the 
contract and to complete the work contemplated herein. 
 

10. Discrepancies and Omissions:  Should a Proposer find discrepancies in, or omissions 
from the documents, or should be in doubt as to their meaning, he/she should at once 
notify GCS, and a written Addendum shall be issued.  GCS will not be responsible for any 
oral instructions.  Acknowledgment of any Addendum received shall be noted on the 
Proposal in the attachment provided.  In closing of a contract, any Addendum issued 
shall become a part thereof. 

 

 

 

 

END OF INSTRUCTIONS TO PROPOSERS 

mailto:hallt6@gcsnc.com
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Disparity Study of Guilford County Schools 

Contracting and Procurement Procedures 

 

Scope of Services 

(RFP NO. ____) 

 

This Scope of Services will become an integral part of the contract with the Guilford County 

Board of Education (“GCS”) and the Successful Firm.  The Successful Firm hereby agrees to 

provide services and/or materials to GCS pursuant to the provisions set forth below. 

 

1. Purpose:  The purpose and intent of the Request for Proposals (RFP) is to solicit 

proposals from qualified firms to conduct a Disparity Study of GCS contractual awards 

in construction, goods, services, and architectural and engineering services for the past 

four year period to determine the effectiveness of the current programs and 

recommend modifications and adjustments, if necessary that are in compliance with 

law.  The Successful Firm shall provide GCS with current legal guidance not only 

relative to new legislation, policies and procedures to meet any constitutional 

mandates, but also the programmatic needs of the constituencies of GCS. 

 

2. In September 2013, GCS passed a motion which authorized GCS Administration to 

conduct a disparity study. The specific objectives of the disparity study are as follows: 

 

The disparity study will generate statistical data concerning the district’s current 

Minority and Women Owned Business Enterprise (MWBE) Program, established under 

Administrative Procedure DK-P, to determine whether its current form includes 

facilitating the participation in district contracts of MWBE firms. 

 

The disparity study will include, but not be limited to, examining: 

 

1) Whether there is significant evidence of past or continuing discrimination in 

the way that the district’s contracting duties are executed; 

2) The number of MWBEs that are qualified for eligibility for District contracts 

and are legitimate contractors or legitimately owned by members of minority 

and/or women individuals; and, 

3) The District’s contracting processes to determine if there are any 

unintentional, but existing, barriers in the process that prevent MWBEs from fully 

participating in the District’s contracting process. 
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GCS will provide funding for a disparity study to determine whether to include annual 

and project goals for MWBE firms in construction, professional services, and 

supplies/services. GCS’s current program is a race conscious MWBE Program. The 

MWBE Program aspirational goal is 12.46% for Construction and Professional Services 

(architecture, engineering, surveying, etc. for construction projects) and 10% for 

Supplies/Services.  GCS does not set annual or project goals for MWBEs, but is directed 

by NC General Statutes § 143-128.3 to track and report MWBE spend, by ethnicity and 

gender.  

 

A disparity study is necessary to establish a basis to include MWBE goal setting in 

annual spending and projects. 

 

Historically, programs used either race/gender neutral or race/gender conscious 

measures to accomplish program goals. A program’s decision to use race/gender 

neutral measures or race/gender conscious measures depends on the evidence of the 

presence or absence of discrimination in contracting opportunities for the relevant 

industry and locality. Accurate analysis of the evidence is imperative to determine 

which measures an agency selects for a program. A disparity study is a preferred tool 

used to measure utilization of MWBEs.  

 

The selected Successful Firm will evaluate the total number of MWBEs and non-

MWBEs qualified, ready, and available to perform work with GCS; the number in each 

category selected to do work; and the disparity between the two groups. To the extent 

that no disparity is discovered, the Successful Firm shall also address whether this is 

based on market forces, or any other demonstrable factors and/or reasons. 

  

A disparity study must analyze and evaluate the evidence of discrimination and its 

effects separately for each of the groups presumed to be disadvantaged by GCS. Those 

groups are defined as businesses owned by African Americans, Hispanic Americans, 

Asian Americans, Native Americans, Socio-Economically Disadvantaged, Disabled, and 

Women. In addition to empirical evidence, the disparity study should include an 

assessment of any anecdotal and complaint evidence of discrimination. Anecdotal 

evidence may include evidence of discrimination and other barriers to obtaining 

bonding, insurance, and financing which result in disparities in business formation, 

business opportunities and earnings. The disparity study should quantify the 

magnitude of any differences between availability and participation.  

 

The Successful Firm will provide a section that reviews and evaluates the current law 

and how the Successful Firm’s study methods comport with that understanding. It is 

therefore envisioned that the Successful Firm will work within the legal parameters 
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and jurisprudence that govern the maintenance of legally permissible affirmative 

action and MWBE programs in connection with this disparity study. The Successful 

Firm will connect this analysis to the historic evidence of discrimination to provide a 

context for findings in the disparity study. For a remedial race-conscious program to 

be adopted by the District there must be a clear evidentiary foundation established in 

order to implement the program. The program must be cognizant of the Equal 

Protection Clause of the Fourteenth Amendment to the United States Constitution. 

Because race-conscious programs utilize racial and ethnic classifications, they are 

subject to strict judiciary scrutiny. To survive the strict scrutiny standard, remedial 

race-conscious programs must be based upon a compelling governmental interest. 

There must be a strong evidentiary basis for the compelling governmental interest. A 

combination of statistical and anecdotal evidence is preferred. The subsequent 

program arising from the compelling governmental interest must be narrowly tailored 

to remedy the identified discrimination.  

 

The Successful Firm will analyze the contracting practices of GCS. If discriminatory 

practices are found, then corrective actions appropriate to remedy past or current 

discrimination must be proposed by the Successful Firm.  

 

The disparity study sought by GCS must address and recommend resolution of the 

concerns and issues expressed by the United States Supreme Court in its various 

pronouncements. In particular, the disparity study shall take into account the current 

jurisprudence of both the Fourth Circuit Court of Appeals and the United States 

Supreme Court. However, the disparity study must also consider guidance offered by 

other jurisdictions as well.  

 

The United States Supreme Court in J.A. Croson v. City of Richmond indicated that the 

proper statistical evaluation should compare the percentage of qualified, willing, and 

able minority business enterprises in the relevant market with the percentage of total 

contract dollars awarded to them. 488 U.S. 469.  In addition, the Supreme Court 

indicated that the percentage of qualified, willing, and able minority business 

enterprises should be compared with the percentage of state contract dollars awarded 

to them in particular markets (categories). As a result, evidence is needed concerning 

availability, relevant market area, the qualifications, willingness, and ability of firms, 

statistically significant levels of disparity in public and private contracting by prime 

and subcontractors, and active and passive perpetuation of discrimination by 

governmental entities past and present. Anecdotal evidence must also be collected and 

analyzed.  
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The Successful Firm shall not limit its inquiry to case law, but rather shall consider all 

applicable jurisprudence to guide the development and execution of this disparity 

study. The Successful Firm will prepare a disparity study that is legally defensible 

within the current framework of the law and the reasonably foreseeable development 

or growth of this body of law. 

  

The statistical evidence should be considered to cover at least the time period from 

July 1, 2009 through December 31, 2013. The geographical area to be covered by the 

disparity study should be considered to cover at least is the Metropolitan Statistical 

Area (MSA) for the Greensboro/High Point/Winston Salem or Combined Statistical 

Area (CSA) and at least 75% of its contracts and contracting dollars for construction, 

professional services, and supplies/services. 

 

3. Description of the Contracting and Procurement Records:  GCS procurement and 

awarded contract information is maintained in the Purchasing Department of the 

Finance Division through hard copy bid files.  The construction related procurement 

activities for informal and formal projects are maintained in the State’s HUBSCO 

Construction Reporting System, hard copy bid files and payment applications are 

accessible through the On-Demand system.  Accounts payable records are available in 

the Accounts Payable Department through the AS400 System. 

  

4. Program Designated Representative:  Tammie Hall, GCS MWBE Program 

Administrator/Project Director, 712 N. Eugene Street, Greensboro, NC 27401, 336-

335-3297, hallt6@gcsnc.com 

 

5. Work Requirements:  The Successful Firm shall determine the availability of ready, 

willing and able minority and women owned businesses to participate in GCS 

contracts.  The Successful Firm shall identify each discrete group or category of 

minorities to be evaluated that may be individually affected by GCS programs, whether 

or not such group or category is currently identified by GCS programs.  This 

assessment shall consider capacity as a component of being “able.” While analyzing 

availability, the Successful Firm shall precisely define its measure of availability and 

explain how such availability was calculated.  The target area of the study is to be 

clearly defined by the Successful Firm to include the Greensboro/High Point/Winston 

Salem Combined Statistical Area (CSA) or the Metropolitan Statistical Area (MSA) in 

addition to any other relevant markets. The Successful Firm should address its ability 

to limit the study to these areas or identify what CSA must be considered.  

 

GCS considers ready, willing and able to perform business as those which are capable 

of providing the required work or goods, and available to perform when solicited.  The 

mailto:hallt6@gcsnc.com
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Successful Firm shall ascertain whether a statistically significant disparity exists 

between the availability of ready, willing, and able minority and women owned 

businesses and the utilization of such firms in GCS respective contracts (whether as 

prime contractors, subcontractors, or suppliers).  The study will consider the past four 

(4) fiscal years (July 1, 2009 – December 31, 2013) of procurement and contracting.  

Any statistical disparity finding must be well documented by quantitative data.  

 

If evidence of discrimination exists, the Successful Firm shall assess the extent to which 

the effects of discrimination can be addressed through race and gender neutral means 

and whether narrowly tailored, race and gender specific remedies would be effective.  

Where appropriate, the Successful Firm will make recommendations for alternative 

policy and program directions based on legally defensible best practices.  The results 

and recommendations will serve as a reference document in the creation of directives, 

standards and practices.  GCS will require that the Successful Firm provide a clear, 

organized, and succinct executive summary of the study, which may be easily reference 

and used. 

 

6. Specialized Requirements: 

 

6.1 Determine the availability of minority and women businesses in the identified 

MSA or CSA demographic area.  The Successful Firm should address its ability to 

limit the study to the Metropolitan Statistical Area (MSA) or Combined 

Statistical Area (CSA) areas to be considered. 

6.2 Conduct disparity analysis in the relevant market area. 

6.3 Identify revisions necessary to programs to address relevant legal requirements 

and recent court decisions. 

6.4 Identify the categories of contracts for goods, services, construction, and 

architectural and engineering services typically awarded by GCS, the number of 

contracts and dollar amounts spent in each category for fiscal years July 2009 – 

December 2013. 

6.5 Analyze the contracting and procurement data of GCS and conduct utilization 

analysis of minority, women and non-minority firms in the procurement of 

goods, services, construction, and architectural and engineering services. 

6.6 Analyze the utilization and availability data to determine if disparity continues 

to exist. 

6.7 Collect and analyze anecdotal information obtained from surveys (describe type 

to be used and how data will be analyzed), focus groups and/or GCS Board of 

Education meetings. 

6.8 Provide detailed monthly progress reports to GCS designated program 

representative. 
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6.9 Make recommendations for programmatic changes, including enhancements, if 

necessary, to include staffing. 

6.10 Prepare a draft report and review with relevant project staff. 

6.11 Provide in a searchable format (.pdf file) acceptable to GCS, all data and records 

developed that will permit future use. 

6.12 Prepare a final report and present findings to the GCS Board of Education. 

 

7. Schedules/Timelines:  It is our goal to have a completed disparity study in place by 

March 31, 2015.  GCS Administration would like to submit a final document to the 

Board of Education by April 14, 2015.  Contract award as a result of this RFP is 

expected to be in place with the Successful Firm by April 1, 2014 or sooner. 

 

8. Payment:  The Successful Firm shall prepare monthly separate itemized invoices/pay 

requests for GCS work.  All invoices/pay requests shall include the Purchase Order 

number that will be assigned with the contract.  Pay request shall be invoiced to GCS 

representative identified in Section 4.0.  GCS will review invoices and corresponding 

work, and then forward the invoice and approval to the Accounting Department for 

payment.  GCS has the right to challenge any portion of the pay request it believes is 

inconsistent with this agreement directly with the Successful Firm before GCS remits 

the pay request and approval for payment.  In the event of a dispute between GCS and 

Successful Firm regarding a pay request, the Successful Firm shall work directly with 

GCS to resolve the dispute. 
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Qualifications and Submission Requirements 

 

The Proposal must include all of the information set forth in this Section and other Sections 

of this RFP and should be organized and tabbed appropriately.  Unnecessary voluminous 

elaborate brochures or other materials beyond those sufficient to present a complete and 

effective response to this solution are not desired.  

 

 

Tab 1 – Signed Forms 

This Tab should include the following forms and information. 

a. One (1) original and eight (8) copies of the Proposal including an electronic copy 

of your response in PDF format 

b. Signed Request for Proposal Transmittal Sheet, Page 1 

c. MWBE Documents/Forms 

a. Company HUB plan/diversity policy 

b. Section II is required to be submitted with your proposal if your company 

has MWBE participation  

c. Affidavit B is required if your company has no opportunity to sub-

contract and will complete all work with their own workforce.   

d. Note:  Appendix E is not to be returned with your Proposal.  However, 

this form must be submitted with each pay request as documentation of 

contract payment to MWBEs. 

d. Proposal Form 

e. Addendum Acknowledgement Form 

f. Non-Collusion Affidavit 

g. Note:  Vendor Application (to be completed online if not a current vendor) 

 

Tab 2 – Executive Summary 

This tab should provide a brief summary of the Proposer’s understanding of the Scope of 

Services presented in this RFP and emphasize any unique aspects or strengths of the 

Proposal. 

 

Tab 3 – Corporate Overview 

This Tab should present an overview of the Proposer’s organization and should include the 

firm’s name, address, phone and fax numbers, firm history, email address and phone 

number of the firm’s representative for the Proposal and annual reports and financial 

statements for the past three (3) years. 
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Tab 4 –Approach 

This Tab should present the Proposer’s approach to providing the services specified in this 

RFP.  This Tab should describe the services to be provided, who will provide the services, 

how the services will be provided, etc.  This Tab should include a description of activities, 

such as the project methodology and timeline for project completion, etc.  The Proposer 

should also include in this Section its plan for managing the work requirements.  Most of 

the proposed responses to the requirements found in Section 5.0 – Work/Requirements 

and Section 6.0 – Specialized Requirements should be included under this Tab.  

 

Tab 5 – Organization and Staffing 

This Tab should present the Proposer’s proposed organization structure and staffing chart 

showing specific job classifications, number of employees and full-time equivalent 

employees by position and reporting relationships.  Resumes for all managerial and key 

personnel should be provided in sufficient detail to be able to determine the nature and 

depth of each individual’s relevant experience.  This Tab should also identify any of the 

required services that the Proposer intends to subcontract, if any, providing for each (i) the 

reasons for subcontracting, (ii) the proposed subcontractor’s responsibilities, and (iii) 

information identifying proposed subcontractor’s name, location, relevant personnel and 

experience.  The Proposer’s proposed MWBE utilization and explanation of their 

involvement on this project must also be included under this Tab. 

 

Tab 6 – Qualification and Experience 

In this Tab, the Proposer should describe its track record in performing services 

comparable to those specified in this RFP and other information relevant to making a 

determination as to the ability of the Proposer to perform these services.  This Tab should 

also include a list of all similar work performed by your firm over the past five (5) years.  

This list should include the name of each client, a client contact and telephone number, the 

size and Scope of Services provided, effective dates of the contract (s) with this client, and 

the annual contract amount. 

 

Tab 7 – Conflict of Interest 

In this Tab the Proposer should describe any involvement that your firm, its employees, or 

its owner (s) have that may constitute a conflict of interest. 
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Evaluation and Award Criteria 

 

Based on the evaluation criteria outlined below, all Proposals will be evaluated and scored 

by an Evaluation Committee composed of GCS staff.  Written and oral discussions may be 

requested to resolve issues relating to individual Proposals. 

 

1. Evaluation Criteria 

 

Proposals will be evaluated using the following criteria: 

 

a. Experience in providing this type of service for this size contract 

b. Public Sector Experience 

c. Demonstrated ability to meet commitments requested in the RFP 

d. Qualifications of staff to be assigned to this project 

e. Specific plans and methodology for providing the proposed services 

f. References from at least three (3) similar clients 

g. Financial stability 

h. Price 

i. Compliance with GCS MWBE requirements 

 

2. Award of Contract 

 

It is the intent of GCS to award to a single Successful Firm deemed to be fully qualified 

and best suited among those submitting Proposals on the basis of the evaluation factors 

included in the Request for Proposals.  However, GCS reserves the right to award to 

multiple Firms.  Price shall be considered, but shall not be the sole determining factor.  

Once the proposals are ranked and the most qualified firm is determined, GCS may 

conduct further negotiations, and/or request presentations from firms(s) to further 

assist in the clarification of information and selection process. 

 

GCS reserves the right to accept or reject, in whole or in part, any or all Proposals as 

appears in its judgment to be in the best interest of GCS.  
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Addendum Acknowledgement 

(RFP No. __________) 

 

 

Receipt of the following Addendum is acknowledged: 
 
 
 
 
 

Addendum no.__________________ Date____________________ 
 
 

Addendum no.__________________ Date____________________ 
 
 

Addendum no.__________________ Date____________________ 
 
 

Addendum no.__________________ Date____________________ 
 
 

Addendum no.__________________ Date____________________ 
 
 
 
 

 
 
 
 
 
 
 
 

Signature: _______________________ Date: ____________________ 
 
 
Title _________________________________________________________ 
 
 
_______________________________________________________________ 
Name of Firm 
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Non-Collusion Affidavit 

 

 

State of North Carolina 
County of Guilford 
 
 

_____________________________________________________________, being first duly sworn, deposes and says that: 
 

1. He/She is the ______________________________ of_____________________________ , the Proposer that 
has submitted the attached proposal; 

 

2. He/She is fully informed respecting the preparation and contents of the attached 
Proposal and of all pertinent circumstances respecting such Proposal; 

 
3. Such Proposal is genuine and is not a collusive or sham Proposal; 

 
4. Neither the said Proposer nor any of its officers, partners, owners agents, 

representatives, employees or parties of interest, including this affidavit, has in any way 
colluded, conspired, connived or agreed, directly or indirectly, with any other Proposer, 
firm or person to submit a collusive or sham Proposal in connection with  the contract 
for which the attached Proposal has been submitted or to refrain from bidding in 
connection with such contract, or has in any manner, directly or indirectly, sought by 
agreement or collusion or communication or conference with any other Proposer, firm 
or person to fix the price or prices in the attached Proposal or of any other Proposer, or 
to fix any overhead, profit or cost element of the Proposal price of any other Proposer 
or to secure through collusion, conspiracy, connivance or unlawful agreement any 
advantage against the County of Guilford or any person interested in the proposed 
contract; and  

 

5. The price or prices quoted in the attached Proposal are fair and proper and are not 
tainted by any collusion, conspiracy, connivance or unlawful agreement on the part of 
the Proposer or any of its agents, representatives, owners, employees, or parties in 
interest, including this affidavit. 

 
 
__________________________________ ______________________________________ __________________________________________ 

Signature of Proposer       Date 
 

Subscribed and sworn before me, this day of _____________________, 2014 
 

 

(Seal) 
 

____________________________________________________ 
Notary Public 
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Notary Public 
My Commission Expires: _______________________ 

MWBE Form -  

Affidavit B 

Intent to Perform Contract with Own Workforce 

 
 
 
County of      

Affidavit of             
(Name of Proposer) 

 
I hereby certify that it is our intent to perform 100% of the work required for the     
 
                   contract. 

(Name of Project) 

 
In making this certification, the Proposer states that the Proposer does not customarily 
subcontract elements of this type project, and normally performs and has the capability to 
perform and will perform all elements of the work on this project with his/her own current work 
forces; and 

 
The Proposer agrees to provide any additional information or documentation requested by the 
owner in support of the above statement.  
 
The undersigned hereby certifies that he or she has read this certification and is authorized to 
bind the Proposer to the commitments herein contained. 
 
 
 
Date:          Name of Authorized Officer:        
 
 
      Signature:        
 
               Title:        
 
 
 
 
 
State of North Carolina, County of       

Subscribed and sworn to before me this     day of   20___ 

Notary Public      

My commission expires     

 

  

 

  SEAL 
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MWBE Form -  

Section II - Portion of the Work to be Performed by Minority Firms 

 

 
I will expend a minimum of   % of the total dollar amount of the contract with M/WBE.  
M/WBE will be employed as subcontractors, vendors, suppliers or providers of professional 
services.  Such work will be subcontracted to the following firms listed below. 
 
 
 
 

(Attach additional sheets if necessary) 

 

Name and Phone Number *M/WBE  
Category 

Work description Dollar Value 

    

    

    

    

    

    

    

    

    

*M/WBE categories: Black, African American (B), Hispanic (H), Asian American (A) American Indian (I), 
Female (F) Socially and Economically Disadvantaged (SED), Disabled (D) 

 

 
 
The undersigned will enter into a formal agreement with MWBE for work listed in this schedule 
conditional upon execution of a contract with the Owner.  Failure to fulfill this commitment may 
constitute a breach of the contract. 
 
The undersigned hereby certifies that he or she has read the terms of this commitment and is 
authorized to bind the bidder to the commitment herein set forth. 
 

 

Date:   Name of Authorized Officer:        

          
 Signature:         
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MWBE Form -  

Appendix E 

 

MWBE DOCUMENTATION FOR CONTRACT PAYMENTS 
 
 

 
Prime Vendor: _____________________________________________________    
 
Address & Phone: ____________________________________________________________ 
 
Project Name: _______________________________________________________________ 
 
Pay Application #: _________________  Period: ______________________________ 
 
 
The following is a list of payments made to Minority Business Enterprises on this project for the above-
mentioned period. 
 
 

A B C D E G 

MWBE FIRM NAME * TYPE OF 
MWBE 

ORIGINAL 
CONTRACT 
AMOUNT 

PREVIOUS 
PAYMENTS 

PAYMENT 
THIS 
PERIOD 

TOTAL AMOUNT 
COMMITTED (C + F) 

          

            

            

            

            

            

            

            

            

            

            

 
*Minority categories:  Black (B), Hispanic (H), Asian American (AA), American Indian (AI),  

White Female (WF), Socially and Economically Disadvantaged (SED), Disabled (D) 
 
 
 
Approved/Certified By:  
 
             
        
Name       Title 
 
              
Date       Signature 
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Vendor Application 

 

 

A Vendor Application must be completed by all new vendors to the District.  Applications 
should be completed online and may be obtained by logging on to our website at 
www.gcsnc.com, District, Departments, Purchasing, and Vendor Application on the left side 
of the page. 
  

http://www.gcsnc.com/
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Proposal Form 

(RFP No. 13-009) 

 

 

 

 

 

In accordance with the attached instructions, terms, conditions, and Scope of Services we submit 

the following proposal to Guilford County Schools. 

 

PROPOSED COST 

 

 

 

$__________________________________ 

 

 

 

 

The above Total Proposed Cost should be based on being awarded the entire project. 

 

 

I certify that the contents of this proposal are known to no one outside the vendor, and to the best 

of my knowledge all requirements have been complied with. 

 

 

 

 

Date: ___________________  Authorized Signature: _________________________ 

 

 

______________________________________________ 

      Name 

 

______________________________________________ 

Title 

 

______________________________________________ 

Vendor Name 

  



19 

Project Date Proposal 

 

The following chart shows the schedule of events to prepare your organization’s 
Proposal. The key events and deadlines for this process are as follows, some of which 
are set forth in more detail in the Sections that follow:  

 

DATE EVENT 

Jan. 2, 2013 RFP Documents are released by the GCS. 

Jan. 21, 2014 Pre-proposal Conference @ 10:00 AM.  The conference is not mandatory 
and is being held for the convenience of the proposers. 

Jan. 24, 2014 Final Submission of Written Questions. Proposers are permitted to submit 
to the GCS Purchasing Department written questions and requests for site 
visits, but only for purposes of clarifying this RFP. All submissions shall be 
sent via email to Don Reid, Purchasing Officer at reidd@gcsnc.com  and 
shall include the e-mail address and name of a Proposer contact person to 
receive the GCS’s answers.  Questions and requests are due by 5:00 pm.  
Questions will be answered by 5:00 pm., Friday, Jan. 31 and posted as an 
Addendum at the discretion of GCS. 

Feb 10, 2014 Proposal Submission. Proposals are due by Monday, 2:00 pm at the 
Guilford County Schools Purchasing Department, 501 W. Washington St, 
Greensboro NC 27401, Room 213. Proposals submitted after this date 
and time will not be opened.  

Feb 25, 2014 Demonstration / Oral Presentations (if requested). 

March 4, 2014 Proposal evaluation and negotiation.  

March 11, 2014 Anticipated GCS award date 

March 25, 2014 Notice to Proceed to begin April 1, 2014 

 

  

mailto:reidd@gcsnc.com
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NORTH CAROLINA GENERAL CONTRACT TERMS AND CONDITIONS 
(Contractual and Consultant Services) 

 
1. GOVERNING LAW: This contract is made under and shall be governed and construed in accordance with the laws 

of the State of North Carolina.  
 
2. SITUS: The place of this contract, its situs and forum, shall be Guilford County, North Carolina, where all matters, 

whether sounding in contract or tort, relating to its validity, construction, interpretation and enforcement shall be 
determined  
 
3. INDEPENDENT CONTRACTOR: The Contractor shall be considered to be an independent contractor and as such 

shall be wholly responsible for the work to be performed and for the supervision of its employees. The Contractor 
represents that it has, or will secure at its own expense, all personnel required in performing the services under this 
agreement. Such employees shall not be employees of, or have any individual contractual relationship with the 
Guilford County School District.  
 
4. KEY PERSONNEL: The Contractor shall not substitute key personnel assigned to the performance of this contract 

without prior written approval by the District’s Contract Administrator. The individuals designated as key personnel for 
purposes of this contract are those specified in the Contractor’s proposal.  
 
5. SUBCONTRACTING: Work proposed to be performed under this contract by the Contractor or its employees shall 

not be subcontracted without prior written approval of the District’s Contract Administrator. Acceptance of an offeror’s 
proposal shall include any subcontractor(s) specified therein.  
 
6. PERFORMANCE AND DEFAULT: If, through any cause, the Contractor shall fail to fulfill in timely and proper 

manner the obligations under this agreement, the District shall thereupon have the right to terminate this contract by 
giving written notice to the Contractor and specifying the effective date thereof. In that event, all finished or unfinished 
deliverable items under this contract prepared by the Contractor shall, at the option of the District, become its 
property, and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work 
completed on such materials. Notwithstanding, the Contractor shall not be relieved of liability to the District for 
damages sustained by the District by virtue of any breach of this agreement, and the Agency may withhold any 
payment due the Contractor for the purpose of setoff until such time as the exact amount of damages due the District 
from such breach can be determined. In case of default by the Contractor, the District may procure the services from 
other sources and hold the Contractor responsible for any excess cost occasioned thereby. The District reserves the 
right to require a performance bond or other acceptable alternative performance guarantees from successful offeror 
without expense to the District. In addition, in the event of default by the Contractor under this contract, the District 
may immediately cease doing business with the Contractor, immediately terminate for cause all existing contracts the 
District has with the Contractor, and de-bar the Contractor from doing future business with the District. Upon the 
Contractor filing a petition for bankruptcy or the entering of a judgment of bankruptcy by or against the Contractor, the 
District may immediately terminate, for cause, this contract and all other existing contracts the Contractor has with the 
District, and de-bar the Contractor from doing future business Neither party shall be deemed to be in default of its 
obligations hereunder if and so long as it is prevented from performing such obligations by any act of war, hostile 
foreign action, nuclear explosion, riot, strikes, civil insurrection, earthquake, hurricane, tornado, or other catastrophic 
natural event or act of God.  
 
7. TERMINATION: The District may terminate this agreement at any time by 30 days’ notice in writing from the 

District to the Contractor. In that event, all finished or unfinished deliverable items prepared by the Contractor under 
this contract shall, at the option of the District, become its property. If the contract is terminated by the District as 
provided herein, the Contractor shall be paid for services satisfactorily completed, less payment or compensation 
previously made.  
 
8. PAYMENT TERMS: Payment terms are Net not later than 30 days after receipt of correct invoice(s) or acceptance 

of services, whichever is later, or in accordance with any special payment schedule identified in this RFP. The using 
District is responsible for all payments to the contractor under the contract. Payment by some agencies may be made 
by procurement card and it shall be accepted by the contractor for payment if the  
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contractor accepts that card (Visa, Mastercard, etc.) from other customers. If payment is made by procurement card, 
then payment may be processed immediately by the contractor.  
9. AVAILABILITY OF FUNDS: Any and all payments to the Contractor are dependent upon and subject to the 

availability of funds to the District for the purpose set forth in this agreement.  
 
10. CONFIDENTIALITY: Any information, data, instruments, documents, studies or reports given to or prepared or 

assembled by the Contractor under this agreement shall be kept as confidential and not divulged or made available to 
any individual or organization without the prior written approval of the District.  
 
11. CARE OF PROPERTY: The Contractor agrees that it shall be responsible for the proper custody and care of any 

property furnished it for use in connection with the performance of this contract or purchased by it for this contract 
and will reimburse the District for loss of damage of such property.  
 
12. COPYRIGHT: No deliverable items produced in whole or in part under this agreement shall be the subject of an 

application for copyright by or on behalf of the Contractor.  
13.  
 
ACCESS TO PERSONS AND RECORDS: The State Auditor and the using agency’s internal auditors shall have 

access to persons and records as a result of all contracts or grants entered into by State agencies or political 
subdivisions in accordance with General Statute 147-64.7 and Session Law 2010-194, Section 21 (i.e., the State 
Auditors and internal auditors may audit the records of the contractor during the term of the contract to verify 
accounts and data affecting fees or performance).  
14. ASSIGNMENT: No assignment of the Contractor’s obligations nor the Contractor’s right to receive payment 

hereunder shall be permitted. However, upon written request approved by the issuing purchasing authority, the 
District may: a. Forward the contractor’s payment check(s) directly to any person or entity designated by the 
Contractor, or b. Include any person or entity designated by Contractor as a joint payee on the Contractor’s payment 
check(s). In no event shall such approval and action obligate the District to anyone other than the Contractor and the 
Contractor shall remain responsible for fulfillment of all contract obligations.  
 
15. COMPLIANCE WITH LAWS: The Contractor shall comply with all laws, ordinances, codes, rules, regulations, 

and licensing requirements that are applicable to the conduct of its business, including those of federal, state, district, 
and local agencies having jurisdiction and/or authority.  
 
16. AFFIRMATIVE ACTION: The Contractor shall take affirmative action in complying with all Federal and State 

requirements concerning fair employment and employment of people with disabilities, and concerning the treatment 
of all employees without regard to discrimination by reason of race, color, religion, sex, national origin, or disability.  
 
17. INSURANCE: During the term of the contract, the contractor at its sole cost and expense shall provide 

commercial insurance of such type and with such terms and limits as may be reasonably associated with the 
contract. As a minimum, the contractor shall provide and maintain the following coverage and limits: a. Worker’s 
Compensation - The contractor shall provide and maintain Workers’ Compensation Insurance, as required by the 
laws of North Carolina, as well as employer’s liability coverage with minimum limits of $500,000.00, covering all of 
Contractor’s employees who are engaged in any work under the contract. If any work is subcontracted, the contractor 
shall require the subcontractor to provide the same coverage for any of its employees engaged in any work under the 
contract. GCS requires all contractors, regardless of the number of employees, to carry Workers’ Compensation 
Insurance. b. Commercial General Liability - General Liability Coverage on a Comprehensive Broad Form on an 
occurrence basis in the minimum amount of $1,000,000.00 Combined Single Limit. (Defense cost shall be in excess 
of the limit of liability.) c. Automobile - Automobile Liability Insurance, to include liability coverage, covering all owned, 
hired and non-owned vehicles, used in connection with the contract. The minimum combined single limit shall be 
$1,000,000.00 bodily injury and property damage; $1,000,000.00 uninsured/under insured motorist; and $5,000.00 
medical payment. 
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Providing and maintaining adequate insurance coverage is a material obligation of the contractor and is of the 
essence of this contract. All such insurance shall meet all laws of the State of North Carolina. Such insurance 
coverage shall be obtained from companies that are authorized to provide such coverage and that are authorized by 
the Commissioner of Insurance to do business in North Carolina. The contractor shall at all times comply with the 
terms of such insurance policies, and all requirements of the insurer under any such insurance policies, except as 
they may conflict with existing North Carolina laws or this contract. The limits of coverage under each insurance 
policy maintained by the contractor shall not be interpreted as limiting the contractor’s liability and obligations under 
the contract.  
18. ADVERTISING: The offeror shall not use the award of a contract as part of any news release or commercial 

advertising.  
 
19. ENTIRE AGREEMENT: This contract and any documents incorporated specifically by reference represent the 

entire agreement between the parties and supersede all prior oral or written statements or agreements. This Request 
for Proposals, any addenda thereto, and the offeror’s proposal are incorporated herein by reference as though set 
forth verbatim. All promises, requirements, terms, conditions, provisions, representations, guarantees, and warranties 
contained herein shall survive the contract expiration or termination date unless specifically provided otherwise 
herein, or unless superseded by applicable Federal or State statutes of limitation.  
 
20. AMENDMENTS: This contract may be amended only by written amendments duly executed by the District and 

the Contractor. The NC Division of Purchase and Contract shall give prior approval to any amendment to a contract 
awarded through that office.  
 
21. TAXES: G.S. 143-59.1 bars the Secretary of Administration from entering into contracts with vendors if the 

vendor or its affiliates meet one of the conditions of G. S. 105-164.8(b) and refuse to collect use tax on sales of 
tangible personal property to purchasers in North Carolina. Conditions under G. S. 105-164.8(b) include: (1) 
Maintenance of a retail establishment or office, (2) Presence of representatives in the State that solicit sales or 
transact business on behalf of the vendor and (3) Systematic exploitation of the market by media-assisted, media-
facilitated, or media-solicited means. By execution of the proposal document the vendor certifies that it and all of its 
affiliates, (if it has affiliates), collect(s) the appropriate taxes.  

22. GENERAL INDEMNITY: The contractor shall hold and save the District, its officers, agents, and employees, 

harmless from liability of any kind, including all claims and losses accruing or resulting to any other person, firm, or 
corporation furnishing or supplying work, services, materials, or supplies in connection with the performance of this 
contract, and from any and all claims and losses accruing or resulting to any person, firm, or corporation that may be 
injured or damaged by the contractor in the performance of this contract and that are attributable to the negligence or 
intentionally tortious acts of the contractor provided that the contractor is notified in writing within 30 days that the 
District has knowledge of such claims. The contractor represents and warrants that it shall make no claim of any kind 
or nature against the District’s agents who are involved in the delivery or processing of contractor goods to the 
District. The representation and warranty in the preceding sentence shall survive the termination or expiration of this 
contract.  

23. OUTSOURCING: Any vendor or subcontractor providing call or contact center services to the State of North 

Carolina or any of its agencies or districts shall disclose to inbound callers the location from which the call or contact 
center services are being provided.  
 
If, after award of a contract, the contractor wishes to outsource any portion of the work to a location outside the 
United States, prior written approval must be obtained from the Guilford County Schools District.  
Vendor must give notice to the Guilford County Schools of any relocation of the vendor, employees of the vendor, 
subcontractors of the vendor, or other persons performing services under a contract outside of the United States.  
24. SPECIAL REQUIREMENTS REGARDING CRIMINAL BACKGROUND  

 
A. Criminal Background Investigations of individuals working on school property (sites occupied with students and 
sites not occupied with students).  
B. At a minimum, a vendor shall obtain a complete North Carolina statewide criminal background investigation for all 
employees who will work on a site, covering a period for the last seven (7) years. In the event that the vendor is from 
out of state, the criminal background investigation shall be broadened to  
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include their home state, as well as the state of North Carolina as outlined above. The company providing such 
information must be recognized by local law enforcement agency as qualified to do so. All costs associated with 
these criminal background checks is the responsibility of the vendor.  
On sites that are occupied with students and staff, a daily sign-in sheet will be presented by each prime contractor to 
the principal and SRO – Student Resource Officer by 9:00 a.m. each morning. If there is no SRO – provide to the 
Principal. This list will contain the name of each person on site and the company they work for.  
C. Any individual with the following criminal convictions or pending charges will NOT be permitted on any school 
project or property.  
1. Child Molestation or Abuse or indecent liberties with a child;  
2. Rape;  
3. Any Sexually Oriented Crime;  
4. Drugs: Felony use, possession or distribution;.  
5. Murder, manslaughter or other death related charge; or  
6. Assault with a deadly weapon or assault with intent to kill.  
 
D. Any individual with a prior conviction or pending charges contained in the aforementioned list, shall be banned (not 
allowed) from any school project or property.  
E. Each person on site must wear a plastic laminated identification badge or item of clothing that identifies the name of the 

company and the person’s name. These badges are to be computer produced at a font large enough to be clearly visible. 

Guilford County Schools, may, at any time, request verification of criminal background investigation for any employee on school 

property. 


